


Sample Cover Letter to Appraisal Services Agreement





Appraiser
Title
Company
Address
City, State, Zip


Date
Client
Title
Company
Address
City, State, Zip

Dear Client:
Thank you for choosing [company name] for your valuation services needs. I am confident that you will be very satisfied with the services that we offer.

Enclosed please find our Appraisal Services Agreement. If this Agreement is acceptable to you, please sign and return to our office via fax.  Once we receive the signed Agreement from you, we will process your request.

If you have questions, please don’t hesitate to contact me at [phone][email].

Again, thank you for choosing [company name].

Sincerely,
[Appraiser name]
[Title]
Enclosure



This sample is designed to provide helpful information and to serve as a resource in the preparation of letters of agreement or engagement, which may create legally binding obligations on the parties. This sample is provided with the understanding that the Appraisal Institute is not engaged in rendering legal, accounting or other professional services. The Appraisal Institute does not assume any responsibility or liability for any services performed pursuant to use of or reliance upon this material nor does the Appraisal Institute make any representation or warranty that this material contains terms and conditions appropriate to any particular appraisal assignment. Under no circumstances shall the Appraisal Institute be liable for any direct, indirect, incidental, consequential, special or exemplary damages arising out of or in connection with use of this material. Users should seek the advice of competent local legal counsel in the preparation of letters of agreement and engagement in part to ensure that users’ interests are properly represented, that terms and conditions are appropriate for any particular appraisal assignment, are enforceable, have the desired meaning and are compliant with local laws. © Appraisal Institute 2018, All Rights Reserved	


